TpedoBanus k opopmiienuro pedepara

Pedepar (ot nar. refero - goknaapiBaro, CoOo0IaK0) — KPaTKOE U3JI0KEHUE
HAay4YHOM MpoOJIeMbl, pe3yJbTAaTOB HAYYHOTO MCCIEIOBAHUS, COJEPXKAIIUXCS B
OJIHOM WIH HECKOJIbKUX IPOU3BEACHUSX uzeu u T. .
Pedepar sBnsercss HaydHOU pabOTOM, MOCKOJBKY COACPKUT B ceOe€ 3IIEMEHTHI
HAy4YHOT'O HCCIIeJIOBaHUs. B CBS3M € 3TUM K HEMY JOJDKHBI MPEIAbABISTHCS
TpeOoBaHUs 1O OGOPMIICHHIO, KaKk K Hay4HOH pabore. DT TpeOOBaHUsA
perIaMeHTUPYIOTCS TOCYAapCTBEHHBIMU CTaHAAPTaAMH, B YACTHOCTH:

I'OCT 7.32-2001 «OTt4eT 0 Hay4HO-HCCEeAOBaTENbCKON padboTe. CTpyKTypa
U TipaBuiia 0hopMIICHUS.

I'OCT 7.1-2003 «bubnuorpaduueckas 3amuck. bubmuorpaduueckoe
onucanue. O0ume TpedoBaHUs U IPaBUIa COCTABICHUS».

I'OCT 7.80-2000 «bubnuorpaduyeckas 3anuch. 3aroiaoBok. OOume
TpeOOBaHUS U MPABUIIA COCTABICHUS.

I'OCT 7.82—2001 «bubnuorpaduueckas 3amnuch. bubnmnorpaduueckoe
OIKCaHUE JIEKTPOHHBIX PECYPCOBY.

O0mmue TpedoBaHuA K 0popMiIeHUIO pedpepaToB.

TexcT pedepara nomkeH ObITh OPOPMIIEH B COOTBETCTBUU C TPEOOBaAHUSIMU
['OCT, oCHOBHBIE MONOXKEHHUS KOTOPOT'O 37IECh U BOCIIPOU3BOSATCS.

O6uuit 00bEM paboThl - 15—30 cTpaHuUIl] NMEYaTHOTO TEKCTa (C Yy4y€ToM
TUTYJIBHOTO JIUCTA, COJECPKAHUS U CIKCKa JIUTepaTypbl) Ha Oymare ¢opmara A4,
Ha OJHOM CTOpOHE JucTa. TUTYIBHBIA JUCT OQGOPMIISIETCS MO YKAZAHHOMY
oOpasuy.

B Tekcre MOMKHBI KOMIIO3UIIMOHHO BBIIEISATHCS CTPYKTYpPHBIE YaCTH
paboThl, OTpa)karolue CyTh WCCIENOBaHUS: BBEACHHE, OCHOBHAs YacTh U
3aKJIIOUEHUE, a TAK)KE 3ar0JIOBKHU U MOA3ar0JI0BKH.

Heabio pedeparnBHOi pabOTHI SABISETCS TPUOOPETEHHE HABBIKOB PabOTHI ¢
JUTEPATYpOi, OOOOIIEHUSI JUTEPATYPHBIX HCTOUYHUKOB M  MPAKTUYECKOTO
MaTepuaia Mo TeMe, CIOCOOHOCTH T'PaMOTHO H3jaraTb BOMPOCHI TEMBbI, J1€TaTh
BBIBOJIBI.

Pedepar noJxeH coaepxarh:

TUTYJIbHBIN JIUCT,

OTJIaBJICHUE,

BBEJICHUE,

OCHOBHYIO 4acCTb (pa3ielibl, 4acTH),

BBIBO/IbI (3aKJIFOYUTEIbHAS YaCTh),

TIPHIIOKCHUS,

IPOHYMEPOBAHHBIN CIUCOK MCIOJIB30BAaHHOW JIUTEPATyphl (HE MEHEe
2-X WCTOYHUKOB) C yKa3aHHEM aBTOpa, Ha3BaHWs, MECTa H3aHUS,
W3/1aTehCTBA, TOJIa U3IAaHNA.

B nauane pedeparta 10mKkHOE OBITH OIJIaBJI€HHE, B KOTOPOM YKa3bIBAIOTCS
HOMEpA CTPAHUIL TIO OTACIIHHBIM TJIaBaM.

Bo BBeeHuu ciegyer OTpa3sUTh MECTO paccMaTpMBaeMOro BOIIpOca B
€CTECTBEHHOHAYYHOW MpoOJeMaTHKe, €ro TEOpeTHYEeCKOe U  MPHUKIIAJHOE
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3HayeHue. (O60CHOBaTH BHIOOP TAaHHOM TEMbI, KOPOTKO PaccKas3aTh O TOM, IOYEMY
MMEHHO OHA 3aMHTEPECOBAJIA aBTOPA).

OcHoBHasi 4acTh JIOJDKHA U3JIaraTbCs B COOTBETCTBUM C IIJIAHOM, YETKO U
HOCJIEI0BATEIBHO, JKEJIATEIBHO CBOMMHU CJIOBaMU. B TekcTe AOIKHBI OBITh CCHLIKU
Ha UCIOJb30BaHHYIO JuTeparypy. Ilpu 10ciioBHOM BOCIIPOM3BEAECHUN MarepHala
KaXkaasi [uTaTa JOJDKHA UMETh CChUIKY Ha COOTBETCTBYIOIIYIO MO3UIIMIO B CIIUCKE
UCIIOJIb30BAaHHOW JIUTEpATyphl C yKa3aHHMEM HOMEPOB CTpaHMll, Hampumep /12,
c.56/ mm "B pabore [11] paccmotpensl...." Kaxkmas rmaBa TeKcTa IOJDKHA
HAYMHATHCS C HOBOTO JIUCTA, HE3aBUCUMO OT TOTO0, II€ OKOHYMJIACh HMPEbIayIasl.

I rnaBa. BerynurenbHas 4acTb. DTO KOpPOTKas TJlaBa JIOJKHA COJEPKATh
HECKOJIbKO BCTYNHTENIbHBIX a03aleB, HEMOCPEACTBEHHO BBOIAIIMX B TEMY
pedepara.

II rnaBa. OcHOBHas Hay4Has dYacTh pedeparta. 37eCh B JIOTHIESCKOM
IOCJIEZIOBATEIBHOCTH HM3JIaraeTcsd MaTepuan o Teme pedepara. DTy IUIaBy
1e’1ecoo0pa3Ho pa3ouTh Ha MOAMYHKTHI - 2.1., 2.2. (¢ ykazaHUEM B OIJIaBJICHUU
COOTBETCTBYIOIIUX CTPAHMUII).

Bce CHOCKM M NOACTPOYHbIC NPUMEYAHMS PACIONATalOTCd Ha TOM XKe
CTpaHHIIE, K KOTOPOM OHU OTHOCATCS.

Odopmienue nurar. TekcT nUTaThl 3aKIOYaeTcs B KaBBIUKH U
OPUBOJUTCS B TOM IpaMMaTudeckoi (opme, B KaKOil OH JJaH B HCTOYHHUKE, C
COXpaHEHUEM OCOOEHHOCTEHN aBTOPCKOIO HAIIMCAHUS.

Odopmiienue mnepeunciaeHuil. TeKCT BCEX JJIEMEHTOB NEPEUUCIICHUS
JOJKEH OBITh TpaMMaTHYECKd MOJYMHEH OCHOBHOM BBOJHOW (hpase, KoTopas
MPEALIECTBYET IEPEUHUCIECHUIO.

OdopmiieHne CcCbUIOK Ha PHUCYHKM. /[N HaAISAHOCTA M3JIOKECHUS
JKeNaTelIbHO COMPOBOXKAATh TEKCT pUCYHKaMU. B mocnenneM ciyyae Ha pUCYHKH B
TEKCTEe JOJUKHBI ObITh COOTBETCTBYIOIIME CChUIKHM. Bee miumoctpanuu B pedepare
JOJDKHBI ObITh MpoHyMepoBaHbl. Hymepanusi nomkHa ObITh CKBO3HOM, TO €CTb
yepe3 Bclo pabory. Ecnm wmmoctpaums B paboTe €IMHCTBEHHas, TO OHAa He
HyMEpYETCSl.

B Tekcre Ha WILTIOCTpalMM AEJIA0TCS CCBUIKHM, COJAEpKAILKE MOPSIAKOBBIE
HOMeEpa, MoJ KOTOPbIMH WJUTIOCTPALlMH MoMelIeHbl B pedepare. CCbUIKH B TEKCTE
Ha HOMEp PUCYHKa, TaOJIMIIbl, CTPAHHULIbI, [JIaBbI MUILYT COKPAILIEHHO U 0e3 3HavKa,
Harpumep "Ne", Hanpumep: "puc.3", "Tabmn.4", "c.34", "rn.2". "cm. pucyHok 5" unu
" rpaduk....npuBeneH Ha pucyHke 2". Eciau ykazaHHbBIE CI0Ba HE COITPOBOXKIAIOTCS
MOPSIKOBBIM HOMEpPOM, TO HUX CJeAyeT MNHCcaTh B TEKCTE IOJHOCThIO, Oe€3
COKpAIlleHW, Hampumep '"u3 pHUCYHKAa BUIHO, 4To...", "Tabiuua MoKa3bIBaerT,
yro..." u T.n. Dotorpaduu, PUCYHKH, KapTbl, CXEMbl MOXXHO O(QOPMHUTH B
BU/JIC MPWJIOKEHUsI K padoTe.

Odopmiaenue Tadauu. Bce Tabmuipl, ecim HX HECKOJIbKO, HYMEPYIOT
apabckuMu nudpamMu B mpenenax Bcero Tekcra. Haja mpaBeiM BEpXHUM YIJIOM
TabnuIBpl MoOMemaT Haanuch "Tabnuma..." ¢ ykazaHueM MOPSIKOBOTO HOMeEpa
tTabnunpl (Hampumep "Tabmuia 4") 6e3 3nauka Ne mepen mudpoi ¥ TOUYKH TOCIIe
Hee. Ecium B Tekcre pedepara Toibko onHa TaliMIla, TO HOMEp €Ml He
npucBauBaeTcs W cioBo  "tabmuma" He nmmryt. TaOmumbsl  cHaGXkaroT



TEMaTHUYECKHUMH 3aroJIOBKaMH, KOTOPBIE pacIoiararoT MOCEPEINHE CTPaHULBI U
IUIIYT C IPONUCHOM OyKBbI 0€3 TOUKH Ha KOHIIE.

BeiBoabl  (3aKJIIOUYMTEJBbHAS  YACTh) JOJDKHBI  COIEP)KAaTh  KPATKOE
00001IEeHNE PAaCCMOTPEHHOIO MaTepuasa, BbIAEIECHHE HauOOoJee TOCTOBEPHBIX U
O00OOCHOBaHHBIX IIOJIOKEHUN M YTBEPKICHHUM, a Takxke Haubosiee MpOOJEMHBIX,
pa3paboTaHHBIX HAa YPOBHE THMIIOTE3, BaXXHOCTb PACCMOTPEHHON NpPOOJIEMBI C
TOYKH 3PEHUS IIPAKTUYECKOTO ITPUIIOKEHUS, MUPOBO33PEHUS, ITUKHU U T.II.

B 5T10#t wacTu aBTOp MOABOAUT UTOT PabOTHI, JelaeT KPAaTKUil aHAIU3 U
dbopMyUpyeT BHIBOIBI.

[TpumepHsbIii 00beM pedeparta coctapisieT 15-20 cTpaHUI] MAIIMHOMHCHOTO
TEKCTA.

B KOHLIE paboThI MPUIIAraeTCs CMUCOK HCIO0JIb3YyeMOMH
JUTeparypsbl. JlutepaTypHble HCTOYHMKU CIEAYET pacroiaratb B CIEAYIOLIEM
HOPsIIKE:

SHUUKIIONEANH, CIIPABOYHUKY;

KHUTH 10 Teme pedepata (paMuiMu U MHUIMAIBI aBTOpA, HA3BaHUE
KHUTH Oe3 KaBBbIYEK, MECTO M3/aHHs, Ha3BaHUE HU3IAaTENIbCTBA, I'0Jl
U3JaHus1, HoMep (HoMepa) CTpaHMIIbl);

ra3eTHO-)KypHaJIbHbIE CTaTbU (Ha3BaHUE CTAaThbU, HA3BaHME >KypHaJa,
roJl U3JaHUsI, HOMEp U3JaHusl, HOMEP CTPAHULIBI).

®opmart. Pedepar nomxeH ObITH BHIIOIHEH HA OJJHON CTOPOHE JICTa Oenon
oymaru ¢opmara A4 (210x297 mm). MHTEpBan MEXKCTPOUYHBIA - MOTYTOPHBIM.
[[BeT mpudta - yepHsiid. ['apautypa mpudra ocHoBHOro Tekcra — «Times New
Romany unu ananorununas. Kernb (pazmep) ot 12 1o 14 nynkroB. Pazmeps! nosnei
cTpaHullbl (He MeHee): mpaBoe — 30 MM, BEepXHee, U HIXKHEe, JeBoe — 20 MM.
dopmMart ab3alia: oJIHOE BEIPAaBHUBAHUE (IO MIUPUHE»). OTCTYN KPaCHON CTPOKH
OJWHAKOBBIN 110 BCEMY TEKCTY.

Crpanuibl JOJKHBI ObITh MPOHYMEPOBAHBI C Y4ETOM THUTYJIBHOTO JIMCTA,
KOTOpbI He o0Oo3HauyaeTcss uudpoi. B paborax uUCMONB3YIOTCS IMTATHI,
CTaTUCTUYECKUE MaTepUaibl. DTH JaHHbIE O(OPMIISIOTCS B BUJE CHOCOK (CCHUIOK
u npumeuanuii). [Ipumepsl odopmileHHs CHOCOK MPUBOATCA HUXke. PaccrosHue
MEXJy Ha3BaHHEM IJIaBbl (IIOJpa3Jena) U TEKCTOM JOJDKHO ObITh paBHO 2,5
uHTepBanamM. OJHAKO pacCTOSTHUE MEXKIAY NOA3arojJOBKOM H MOCIEAYIOIIHUM
TEKCTOM JIOJDKHO OBITh 2 MHTEpBaJa, & HHTEPBAJI MEX]y CTPOKAMHU CAMOI0 TEKCTa
— 1,5. Pa3mep mpudra a5 HazBaHus TiaBbl — 16 (MOXYKUPHBII), TOA3ar0J0BKA
— 14 (momyxupHbIii), Tekcta paboTl — 14. Touka B KOHIE 3aroJioBKa,
pacnoyiaraéMoro  HOCepeauHEe  JMCTa, HE  CTAaBUTCS.  3arojoBKU  HE
noauépkuBaroTcs. AO3anpl HAYMHAIOTCA C HOBOM CTPOKM M IEYATalTCS C
orctynoM B 1,25 cantumerpa. OrnaBiaeHue (coaepkaHue) JTOJDKHO —OBITh
MOMEIICHO B Hayajie padoThI.

3aroJIOBKH. 3aroJIoOBKM pPa3feioB M MOJAPA3JeNoB CIEAyeT IedaraTth Ha
OTJEJIBHON CTPOKE C MPOMUCHOW OYyKBBI O€3 TOYKM B KOHIE, HE IMOAYEPKHUBA,
nanpumep: BBEJIEHUE, 3AKJITOUEHUE.

BroipaBHuBaHMe MO LEHTPY WIM MO JeBoMmy Kpato. OTOuBKa: mepen
3arojloBKOM — 12 myHKTOB, mociie — 6 MyHKTOB. PaccTosiHue Mexay Ha3BaHHEM



IJIaBBI U TIOCIEAYIOIIMM TEKCTOM JOJDKHO OBITh PABHO JBYM MEKIYCTPOYHBIM
MHTEepBaIaM. Takoe ke pacCTOSIHUE BBIACPKUBACTCS MEXK]Y 3ar0JIOBKaMU IJ1aBbl U
naparpada. Pacctosinusg Mexy CTpOKaMHU 3arojoBKa MPUHUMAIOT TaKUM K€, KaK U
B Tekcre. llomuepkuBaTh 3aroioBKM M TIEPEHOCUTH CIIOBA B 3arojOBKE HE
JIOITyCKaeTcsl.

Hymepanusi. Ctpanunpl  cieayeT HyMepoBaTh apaOCKUMU  IHU(ppaMH,
cOOJII0O/Iasi CKBO3HYIO HYMEpAlMI0 10 BCEMY TEKCTY (TUTYJIbHBIA JIUCT H
OTJIaBJICHHE BKJIIOYAIOT B OOIIyI0 HyMepainuio). Ha TUTynbHOM JucTe HOMEp He
npocTaBisitoT. HoMep cTpaHuIlbl IpOCTaBIAIOT B LIEHTPE HIDKHEH YacTH JincTta 0e3
TOYKH.

TurynbHbId JMCT. B BEpXHEH 4aCTU TUTYJIBHOTO JIMCTA MUIIETCS, B KAKOU
OpraHM3allMd BBIMONHSAETCS paboTa, nanee OyKBaMU YBEJIMUYEHHOTO KETJs
ykasbiBaercsi tun («Pedepar») u Tema pabOThl, HMKE B MPaBOM TOJOBHUHE
aucta — uH@OpMAaIMs, KTO BBINOJHUI W KTO MpoBepsieT paboTy. B 1meHtpe
HIKHEW YaCTH TUTYJIBHOIO JIUCTA MUILIETCS TOPOJ U T'OJl BBIIIOJIHEHHUS.

bubauorpadus
bubnuorpaguueckue ccbUlku B TEKCTe pedepara opOpMIISIOTCS B BUAE HOMEpa
WMCTOYHHUKA B KBAJpPaTHBIX CKOOKax. buOmmorpaduueckoe omucanue (B CIHCKE
UCTOYHUKOB) COCTOUT U3 CIEAYIOIIUX 3JIEMEHTOB:

OCHOBHOTO 3arJIaBus;
0003HaYEHUs MaTepuaia, 3aKJII0YEHHOTO B KBaIpaTHbIE CKOOKMU;
CBEJICHUM, OTHOCAIIUXCS K 3arjaBuI0, OTACJICHHBIX IBOETOUYHUEM;
CBEJICHUI 00 OTBETCTBEHHOCTH, OTACICHHBIX HAKJIOHHOU YepTOil;
IpU CCBUIKE HAa CTaThl0 U3 COOpPHUKA WIM MEPUOJIUYECKOTO
W3/1aHUSI — CBEJICHUN O JOKYMEHTE, B KOTOPOM IOMEIIEHA COCTAaBHAA
4acTh, OTACJICHHBIX JIByMs HAKJIOHHBIMU Ye€pTaMu ¢ Mpodenamu 10 U
1oCJI€ HUX;
MeCTa U3JaHus, OTACICHHOTO TOYKON U TUPE;
UMEHU U3J1aTeNsl, OTAEIEHHOTO IBOETOUYHEM;
- JIaThl U3JaHUs, OTACIICHHOMN 3aMsITOM.
[Tpumeps! (cMm. [Ipumeuanue ).

I[MTPUMEYAHUE

Cnucoxk 31eMeHTOB OubInorpauIecKo 3aMcy COKpaIlleH

Kuura, umerwmas He 0oJiee Tpex aBTOPOB:

Makcumos, H. B. Apxutektypa 9BM n BberunciautensHbix cucrem |[Teker]:
yue6. st By3oB / H. B. Makcumos, T. JI. [1apteika, . U. ITonoB. — M.: Uudpa,
2005.

Kuura ¢ yersipbms u 00Jiee aBTOPpAMU, COOPHUK U T. IL.:

MupoBas xynoxxectBeHHas KyiabTypa [Tekct]: B 2-x 1. / b. A. Openrpocc [u
1p.]. — M.: Beicmias mkona, 2005. — T. 2.

CraTbsi U3 COOpHHKA:

Hueuauzamus 3anana B 20 Beke [Tekct] / H. B. llumosa [u np.] // Uctopus

U KyJIbTyposiorus: yueb. nmocodue ansa cryneatoB. — M, 2000. — I'm. 13. — C.
347-366.



CraTbs U3 )KypHaja:

Mapteimus, O. B. HpaBcTBeHHBIE OCHOBBI TEOPUHM TOCYIapcTBa W MpaBa
[Tekct] / O. B. Maptsimun // I'ocynaperBo u npaBo. — 2005. — Ne 7. — C. 5-12.

JJIeKTPOHHOE U3IaHue:

CupnpiranoB, Bimagumup YcruHoBud. Mojenb MOCKBBI [ DIEKTPOHHBIN
pecypc]: asnextponnass kapta MockBbl u IlommockoBbst / CunbeiranoB B. V.,
Tonmaues C. 1O., Llpirankos FO. 3. — Bepcus 2.0. — M.: Formoza, 1998.

HNurepHer-pecype:

berukosa, JI. C. KoncrpyktuBusm / JI. C. berukoBa // Kymeryponorus 20
Bek. — (http//www.philosophy.ru/edu/ref/enc/k.html).

Peuensust Ha pedepar coAepKUT OLIEHKY

1. DpyaupoBaHHOCTH B paccMaTpUBaeMOM 00JIacTH:
0 aKTyaJbHOCTb 3asBICHHOH MPOOIEMBI;
o CTCIICHb 3HAKOMCTBA C COBPCMCHHBIM COCTOAHUAM HpO6J’IeMbI;
o HCIOJIb30BAaHUE U3BECTHBIX PE3YJbTATOB U HAYUYHBIX (PAKTOB B paboTE;
o IIOJIHOTa HHTpreMOﬁ JINTCPATYPBhI.

2. CoOcCTBEHHBIC JOCTHUKCHHS aBTOPA:
o HCIOJB30BaHHE 3HAHUU BHE IIKOJIbHOU IIpOorpaMmel;
o CTCIICHb HOBU3HBI,
o Hay4dHas 3HAYMMOCTb HpO6J’IeMLI;
o BJIAACHUC HAYYHBIM M CIICHHUAJIBHBIM aIlllapaToOM.

3. XapakTepucTuKa paOdOTHI:
o TI'paMOTHOCTB U JIOTUYHOCTb M3JIOKCHUA MaTCpHraiia,
o CTPYKTypa pa60TbI (BBe,I[eHI/IC, OCHOBHAaA 4YaCTb, BBIBOJ, IIPHIIOKCHHA, CIIMCOK

JUTEPATYypPHl);

o cooTBeTcTBHE O(hopMIICHHS pedepara cTaHIapTaM.



